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Hi {Name},

I have a favor to ask. I am taking part in an Executive Leadership Development program and I am requesting your assessment
of my communication effectiveness and interpersonal skills because I believe your insight is valuable to my development.

You have, or will soon receive, an email with a link to a Communication 360 Assessment from Excelerate. If you haven't
received the email within 24-48 hours, please be sure to check your spam or junk folder. It should take about 15-20
minutes to complete. Please provide your honest and authentic feedback regarding my communication and interpersonal
skills as it relates to your personal experiences with me. Your feedback is confidential and will be provided to me in a non-
identifiable manner.

If you have any questions, please do not hesitate to contact Excelerate, the company that provides the assessment. They will
be able to answer any questions you might have. They can be reached at kgerber@iexcelerate.com or 949-679-9235.

Thank you in advance for participating. I appreciate your time and input. 

Best regards,

[Your Name]

Excelerate  Comm360  - Sample  Emails

RESPONDENT GROUP NOTIFICATION EMAIL - SAMPLE COPY
Please edit/personalize this email and send it to the people you have selected to provide input to your 360 Assessment.

RESPONDENT GROUP THANK YOU EMAIL - SAMPLE COPY
AFTER you have received your 360 Assessment and have taken time to process the feedback, we recommend you provide a
thank you note to your entire respondent group. You can edit the sample email copy below.

Hi {Name},
 
I wanted to take a moment to thank you for taking time to complete the Excelerate Communication 360 Assessment. The
feedback provided to me through the process has been very illuminating and I appreciate both the time and the
thoughtfulness that I know you put into your assessment of my skills.

Having input from others has given me a clear picture of my talents and opportunities and I will be working to strengthen
areas that are critical to the success of the business. If you happen to notice changes that you think make a difference, I would
value your input. 

Thank you again. 

(Your Name)

SUBJECT LINE: Thank you for your input

SUBJECT LINE: Request for your input


